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MEMORANDUM FOR: Ezecutive Director-Comptroller

cUBJECT . Natiomal Civil Service League Carser Service
Award — Mr, Lawrence R. Houston

1. 1 want to request your assistance in publicising and encouraging
attendance it the dianer honering Lawrence R. Houston oa 8 May 1970.

2. While the National Civil Service Leagus (NCSL) has not established
quotas for the respactive ageacies, it has urged that a sincers sffort be
made to insure & meaningful tarn-ost. 1 would appreciste your taking it up
with the cemponents in the Office of the Director.

3. 'The basic facis aTe:

s. A dinaer honoriag the winners of the NCSL Career ‘ervice
Award will take place at 7:30 p. ., Friday, 8 May 1970, at the
Washiagtoa iiiton Hotel.

b. The dinner will be precedead by 2 recepiion and cash bar
at 6:30 p. s

¢. The cost for goveramant employees and their family rasmbers
is $15 per ticket. Nom-government perssas will be charged $25 per
ticket.

d. Raservations may be made for isdividusl seating as well a#
tables for ten. Internal deadline for resarvations is 23 April 1970.

e. Dress for the sccasion is semi-formal - business suits for
the men, cockiail dresses {or the women.

STATINTL 4. It is further requasted that you sslect an individual who will be
respeusible for coordinating ticket reservations and payreents for the Office

of the Director with Chisf, Benefits and Services
Division, Office of Perseanasl. 3 your repressatstive’s same by
13 April 1970 at which time B w0 discues Witk him the various
procedures to be followed.
STATINTL
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